[[[-date-]]]
«Contact»
«Title»
«Agency»
«Address1»
«City_ST_Zip»
Dear «Contact»,
We are writing to you in your capacity related to higher education in your state. As you may be aware, in October 2010, the US Department of Education released new regulations associated with the Higher Education Opportunity Act of 2008. Among other things, these regulations require that institutions offering online degree programs to students who reside in other states seek approval from the state in which the students reside. (Federal Register, Section 600.9)
In a good-faith effort to comply with these regulations, we are notifying you that [[[name of institution]]] currently has or will have students seeking online degrees who reside in your state.
We are requesting exemption from authorization by your state per Section 600.9(a)(1)(i)(B). We are a faith-based/religious institution accredited by [[[name of agency or agencies]]] (recognized by the USDE) and have been in operation for [[[number]]] of years.
Also,

· we have less than «NumStudents» online degree-seeking students who reside in your state,
· we do not employ online instructors who reside in your state,

· we do not employ local marketers in your state,

· we do not advertise locally in your state,

· we do not advertise directly to students residing in your state,

· we do not use local proctors in your state.

If an exemption is not possible, please notify us of what action we need to take to seek authorization by your state to offer online degree programs to students who reside in your state.

Thank you for our consideration and guidance as we seek to comply with applicable requirements for your state.

Sincerely,
[[[Name]]]  [[[Title]]]
